03-10

MMPABIJIA
BHYTPEHHEI'O
TPYJOBOI'O
PACHOPSIIKA
PABOTHUKOB

Obaacrroe cnennanusuposannoe
roCyaapCTBeHHOE OIOIKETHOE
yupexaenune «lleHTp conmaabHoi
NOMOIIH ceMbe H JeTIM «CeMBs»

YepHsinckoro paiiona» Bearopoackoi

ob01acTH




wCormacosaHos
IIpeaceaateTs NpodCcow03HOTD KOMHTETS
OCI'BY «LICTICH]] «CeMpay Yepranckoro

paftoHaN poacKo# ofinacTH
g’fﬁ?f' 0.C. Prmxa

& 25D eep2 £ 2023 ron

[TPABUJIA

BHYTPEHHEr0D TPYAOBOI0O pacnopaaka paboTHEKOB
OCIBY «IICTICu/l «Cemea» Yepnanekoro paiiona» Bearopoackoii o6aacrn

1. OBUIHE MOJIOKEHHS.

1) B COOTBeTCTBHHM ¢ TPYOOBEIM 33KOHONATENECTEOM PO Kamisri
rPadIaHEH 0b43aH cofMmonaTs THCOMILTHEY TPYIA.

Tpynosas OHCUMINIHEA OCHOBEIBASTCA HA COIHATENLHOM H noOpoBOIEHOM
HCNOMHEHHH palOTHMKAMH, CTelHaIHCcTaMu, chyxammmu OCIBY «LICTICH]]
«Cembs» YepnsHckoro paiona» Benroponckoii 06IacTH cBOHX TPYAOBBIX
00A3EHHOCTER M ABTAETCA HeoDXOIWMBIM YCIOBHEM BBICOKOIIPOHIBOAATEIBHOTOD
Tpyaa.

Cobmonenue crpomalimieli IHCOHIIHHL Tpyna — mepseiimee mpasHiIo
KaXJOTO YieHa KONNeKTHBa. bepexHoe oTHOmEHWe K rocyZapCTBEHHOMY
HMYIIECTRY, BRIIONHEHHE TeHCTEYIOLWMX B OPTaHH3AllMH HOPM TPYAA COCTABIAET
0bs3aHHOCTE BeeX palOTHHKOB, cneuHamuctos, cayxammux OCTBY «LICIICH][]
«Cempa» YepHaAHCKOrO palioHan Benroponackoi obnacTy.

Tpynosas THCOMTITHHE obecnedHBASTCH METONAME YOEKIeHNA, MOOIIpPeH MU
3a nobpocopecTHeli Tpya. K mapymwTensM Tpymoeolf MMcHMLITHEED MPHMEHIOT
MEPB TMCLMILTHHAPHOO M 00INECTBEHHOTO BO3AEHCTRMA.

2) Ilpaeuna BHYTpeHHEro TPYNOBONO PpECTIOPANKA HMEOT eNbiO
CIocODCTBOBATE BOCTIHTAHMIO palOTHHKOB, CIENHATHCTOB, cayxkammx OCIBY
«lICTICu]l «Cemes» Yepmanckoro paiioma» Benroponckoli ofmacta B
YEPeIUIEHHH TPYOOBOH DHCUHNIHHLL, OPTaHW3AlMH TpYAa, pALMOHATEHOMY
HCOOMBI0BAHHID pabovero BpeMeHH, BEICOKOMY KadecTBY paboT, MOBRINEHHIO
MPOH3BOAHTEIEHOCTH TPy Ia.



3) Ha oOCHOBAHWH HACTOAIMX NpaBMi anMiHHcTpamEe OCIBY
«LICTICH]]  «Cemes»  YepHsHcKoro pationa» bBenropomckoli  oGnacTw
YCTAHARIHBACT TPYNOBOH DPAacNoOpPAIOK NPHMEHHTENBHO K YCNOBHAM paboThl
OCTBY «LICICu]T «Cembsi» Yepuanckoro pafionan Benroponckoit obnacts,

4) Bcee BONpOCH, CBA3AHHEIE ¢ NPHMEHEHHEM Ilpasun BHYTpeHHero
TPYAOBOTO  pacmiopanka, pematoTcs anmuHuctpaumeli OCIBY  «l[CIICH]]
«CemMban  Yepnsuckoro paftoman Benroponckoli ofnacth B mpenmenax
NpPelOCTABNEHHBIX elf npas, a B cay4asx, NPEAYCMOTPEHHABIX  OeHCTBYHOWIMM
JAKOHONATENBCTBOM H MPABHIAMH  BHYTPEHHEr0 TPYAOBOTO pACTOPSAKa
COBMECTHO HIH N0 COTTACOBAHHID ¢ BHIDOPHEIM OPraHoM.

2. MOPANOK NPHEMA, IEPEBO/IA, YBOJIbHEHHS
PABOTHHKOB, CTIEMHAJTHCTOB H CIOVEAIIHX.

1) B coorsercTeHM ¢ TpymOBEIM 33KOHONATETECTEOM PO Ka# LI HMeeT
OpaB0 Ha TPyA, KOTOPEIH OH ceBoboanHo BHMIGHMpaeT HIM Ha KOTOpbIH cBODOIHO
COTTAlLAETCS, NPABo PACNOPAKATECS CBOMMH CIOCOGHOCTAMHE K TPy, BEIOHpAaTE
MpoeccHIO H POT 3aHATHI, A TakKe IPaBo Ha 3aHTY 0T GepaboTHIIEL

2)  IlpueM Ha paboTy odopmnsercs npHKazoM PaBoronarens, uananueim
Ha OCHOBaHHH 33KMOMEHHOro TpyaoBoro jorosopa. ConepwkaHue NIpHK&E3a
COOTBETCTBYET YCIOBHAM 3aKIHMEHHOTO TPVIOBOTO J0TrOBOpA.

Ipukas PaGotomatens o mpueme ua pabory obwaBasercs Paboramky nox
POCITHCE B TPEX/IHEBHBIH CPOK CO IHA (akTHYecKoro Hayaia paboTsi.

Ilpu noctynnenuu sHa pabory pabotonarens ofg3an:

a) O3HAaKOMHThL pabOTHMKa, CNELMATHCTA M CIYMALEro ¢ NOpy4eHHOH
paboToii, yCIOBHAMH TPYAa 4 PasBACHHTE eT0 MpaBHia H 00A3aHHOCTH;

0) 03HAKOMHTE C NpPaBHIAMH BHYTPEHHETO Tpyaosoro pacnopanka (Cr. 68
TK P®).

3) Tlpu 3akmovenwn TpymoBoTO NOTOBOPa JHIIO, NOCTYNaWlies Ha
paboty, npensasnaer Pabotonaremo:

- ACMOpT;

- TPYLOBYH) KHHIKKY;

- CTPAXOBOE CBHIETENLCTBO MOCYAAPCTBEHHOTO NEHCHORHOID CTPAXOBAHNS:

- HHH;

- ClpaBka of OTCYTCTEHH CYIHMOCTH;

- AOKYMEHT 00 06pasoBaHiH, 0 KBATH(HKALIHE;



- IOOKYMEHTEl BOHHCKOTO ¥Y49eéTa — /I BOSHHOODS3aHHBIX H JIHII,

MOATEAKANIHX NPU3BLIBY HA BOSHHYIO CIy®Oy;

- MENHUHHCKAT KHHIKKEA.

B otaensHeIx coygasx ¢ ydeToM (emepansHEX 3aKOHOB, YKa3os
Ilpesumenra PO ®  mocraHoBnednit  [Ipasurensctea PO momer
NpeqyCMATPHBATECS  HeoOXOOMMOCTE — NpeNsABIeHHS  JOTOMHHTENBHBIX
AOKYMEHTOB, HANPHMED: JOKYMEHTH O HATPa#AeHHH, CEHACTENBCTRO O POKISHHH
pebenka, cBHIeTenscTBO o Opake, cnpaeky o 3apaboTHolf mnare ¢ Hagana
KAJIEHIAPHOTO rofia ¢ MpeablIyiiero Mecta paboTsL.

4) Tpynoeas KHHXKA YCTAHOBIEHHOrO o0pasla SBASETCA OCHOBHEIM

OOKYMEHTOM O TPYIOBOH JEATENEHOCTH H TPYAOBOM cTaxe paboTHHKA.

Pabotonarens off3aH BecTH TPYAOBHE KHIKKH Ha Kammnoro paGoTHHEa,
npopaboTaBINeEro B OPTAHW3ALMM CBBINE 5 THeH, B ciydae, ecnu paGoTa sBnsercs
118 HeTo ocHoBHOI. (CT. 66 TK P®).

5)  Tlpexpaiense TpyOoBOTO JOTOBOPA MOMET HMEThH MECTO TOIBKO Ha
OCHOBAHMAX, IPEAYCMOTPEHHEIX TPYA0BLIM 3aK0OHOIATENLCTEOM.,

a) palOTHMEM, CNELMATHCTH H CHyXAallHe HMEIOT MNPaBo PacTOPrHYTEH
IOTOBOP, NpeNyNpeaMe 00 3TOM ATMHHHCTPALIHIO MHCEMEHHO, 3a 2 HeIeIH.

I[Tpy Mereyenuy 3Toro cpoka palOTHHE, CNEUHANHCT HIH CAYKaIIHN HMeeT
npaso Ha paboTy, a aAMAAHMCTpaukMs off3asa BeigaTe pabOTHHKY TPYHOBYIO
KHHMKKY H IPOHIBECTH C HHM pacyer.

6) TpyanosoH moroeop, MoOXeT ObITe, PacTOPrHYT 0O HHHIHATHBE
ANMHHHCTPAIHHE TONBKD B COOTBETCTBHH C TPYIOBBIM 3aKOHOIATENECTEOM PO,

Ilpexpamense Tpynosoro goroeopa odQopMIseTcA NpPHKasOoM @O
OpPraHH3aIHH.

3. OCHOBHBIE OBA3AHHOCTH PABOTHHKOB.

1) PaborHMkH, cnenHanHcTH 0083aHEL:

a) 100pOCOBECTHO BEIMOMHATE TPYLOBHE ODN3aHHOCTH: CBOEBPEMEHHO H
TOYHO BEINOMHATE PACTIOPAMKEHMA ANMHHHCTDALHH, BETONHATE YCTaHOBICHHBIE
HOPMEI TPY/Ia;

6) conepa#aTs B NOPATKE H HHCTOTE CBOE pabodee MecTo;

B) BecTH cebf focToliHO, BO3NEPHKHBATECE OT [elcTBHH, Melnalommx
IpYrHM pabOTHHKAM BRINOIHATE HX TPYAOBEE 00A3aHHOCTH,

r) CHCTEMAETHHECKH NTOBHIIIATE CBOKO [I€10BYI0 KBATH(HKAIHIO.

Kpyr obssarnocTeif, KoTOphieé BENOMHSST Kakslli paboTHHK no ceoei
CMNEHATPHOCTH, KBATH(HKAUWM HIH IOMKHOCTH, ONpPEIeNAlOTCA TapH(HO-



KBATH(QHUIMPOBAHHLIMA  CIIPaBOYHHKAME pabor H mnpodeccni paboTHHEOR,
KBATHOHLUMPOBAHHEIMH  CTIPAaBOYHHKAMY DOMKHOCTEH  CNEUHATHCTOE n
CHYRAIHX, 8 TAKKe TEXHHYSCKHMH MPaBHIAMH, J0DKHOCTEIMH HHCTPYKITHAMH H
NONOHEHHAMH, YTEEP#WIEHHBIME B YCTAHOBISHHOM MOPS,IKE.

4. OBA3AHHOCTH AIMHHHCTPAITHH.

1)  OCI'BY «LICIICu]l «Cemba» Hepuanckoro paiiona» Benroponckoii
obnacTH oba3an:

4) OpraHW3I0BaTH TPYA PalOTHHKOB, CTIEUMATHCTOB TaK, 9TOBE Kam O
paboTan mo ceoell CHeNHATEHOCTH H KBATH(DHKALIHH, HMe 3AKPEIUISHHOS 38 HHM
OIIpeneneHHoe pabodee MecTo,

) obecmeunTs 300poBkEe B GesonacHie VCIIOBHA Tpyaa;

B) YEPETIATE TPYAOBYIO H NPOH3BOICTEEHHYIO AHCIHTLIHHY;

I) ¥Iy4IIATE YCIOBHA TPyna, HeyknoHHo cobmonate TK PO, ofecneunpaTs
CAHHTAPHO-THTHEHWHECKHE  HOPMBI,  NpeIyTpexIaloimHe BOHHKHOBEHHE
OpoecCHOHATEHMX W Apyrux sabonesanuii paGoTHHKOB, cHemMamHCTOR H
Cly#amux;

1) MOCTOAHHO KOHTPOMHPOBATE COBMIONEHHe paboTHukamMK TpeGoBanmii mo
OXpaHe mpoTHBONOXAPHOH Ge3onacHocTH:

€) BbLIABATH 3apabOTHYIO IIATY B VCTaHOBTEHHLL] CPOK.

AJMHHUCTDALlHA OCYINECTRARET CBOH 00AIAHHOCTH B COOTBETCTEYHOIIHX
CIYHaAX COBMECTHO HITH M0 COT/IACOBAHMED C BEIDOPHEIM NPOHCOKIHEIM OPraHOM.

3. PABOYEE BPEMS H ET0 HCIOJIb30BAHHE,

1) Bpems Havana W okoHuaHus paboTE, mepepris ANA oTmExa W
NHTaHHS, YCTaHABTHBAETCS CleaylOmee:

- mEpekTop OCTBY  olICTICH]] «Cempa» Yepranckoro pationas
Benroponckoii ofnactn, zamecrurens AHPEKTOpa, 3aBeIyIOWHE XossicTBoM,
COCTHATHCT 00 KampaM, CEUHATHCTH 110 CONMATLHOMR pabote, saBemyommii
OTAeneHdeM, ncuxonor, paGounii no cTupke PEMOHTY O/Ie3/IBl, KacTeIAHIlA,
pabowii mo KOMILTEKCHOMY OBC/IYXHBAHHIO H PEMOHTY 3[aHHH, COELHATHCT B
cthepe 3aKyNOK, IKOHOMHCT — ¢ 8.00 yac, Ao 17.00 sac. Tlepepsie ¢ 12 gac. a0 13
Hac., yoopumk ey xeGHex nomMemenmii — ¢ 8.00 gac, A0 12.00 gac.

- MEOHITHHCKad cecTpa — ¢ 08.00 go 16.00. IMepeprie ¢ 12 gac. g0 13 gac.;

- CTapimii BocnuTtarens — ¢ 08.00 o 16.00. IMepepsis ¢ 12 yac. o 13 Yac.;



- COUHANEHEIR nenaror — ¢ B.00 gac. go 16.00 gac. [Tepepss ¢ 12 yac. 10 13

4ac.;

- neparor-ncuxonor — ¢ 8.00 gac. go 16.00 gac. Iepepsis ¢ 12 gac, ao 13

4ac.;

- BOCHHTATEH, MENAror AOMONHHTENRHONO 0Opa3OBAHHA, MY3ILIKANEHEIN

PYKOBOJHTEb, NOBAPA, NOMOIIHHKH BOCIHTATENN — COMACHO rpadHKa;

- BoguTenH ¢ B.00 wgac. mo 17.00 gac. (B cBE3H ¢ DpOH3BOACTBEHHO

HEOOX0IHMOCTEI — HEHOPMHPOBaHHEIH pabounit JeHs).

2)  Opranusaunus 00%3aHa OpraHW30BaTH Y4eT SBKH Ha pabOTY H yX0a ¢
pabotel. Oxono MecTa ydera paboTel JOMKHEI GBITE 9ACEL NPaBHIBHO
VKa3LIBAIOITHE BPEMS.

Paboruuka, mosBMBmEerocs wHa paboTe B HETPeIBOM COCTOAHHH,
SIMHHHCTPALIHA He JOMYyCKaeT K paboTe B NanHkil pabounil neHE.

3)  MakcuMansHas MPONOTKHTENLHOCTE pabogero BPEMEHH
YCTARHABMHBAETCA B KonWdecTee 40 W 36 (n1s men. pabormEkoB) uyacoB mpH
NATHOHEBHOH paboqell Henene.

4) Bee HHbHIE OTKNOHEHHS OT HOPMAIBHOH NpOAOTKHTE TEHOCTH
pabotero BpeMeHH: COKPALIEHHAR TPOIOTKHTEILHOCTS (ctT. 92 TK P®), Henonsoe
pabouee Bpems (cT. 93 TK P®), cOBMECTHTENLCTBO H CBEPXYDPOYHAS paboTa (cT.
97-99 TK P®), pabota B Hounoe Bpema (cr. 96 TK Pd), pabota B BEIXOMHBIE H
NpasiHHYHEIE [HH PETYIHPYIOTCH NHCBMEHHBIMH TpHKasamH PaBortogarens
NEPCOHATEHO MO KAXIOMY paboTHHKY ¢ YKa3saHHEM CPOKOB H YCIORHI OMLIATEL

6. OCHOBHBIE TFYJOBBIE IPABA PAROTHHKA.

B coorsercTenn ¢ KonctaTyumeii Poccuiickoi QefepallHd KakOsli HMeeT
TPABO Ha peaTH3ALMIO COBETO TPY &, KOTOPRIA cBO0OIHO cornamaeTcs.

[IpusyrUTeNbHEL TPy 3anpemes.
PaboTHHKH HMeOT NpaBo:

1)  Tlpaso pacnops#aTscs CBOMMH CIOCOBHOCTAMH K TYPOY, BRIGHpaTh
MPOQ)ECCHIO WK POJI 3aHATHI, a TAKKe NPaBO Ha 3AMATY 0T Ge3paGOTHIIBL.

2)  Ha Bosmemenwe yuiepba, NPHYHHEHHOTO TIOBPEAKICHHEM 3[0pPOBEA B
CBA3H C BRIMOTHEHHEM TPYAOBLIX 00A3aHHOCTEH, HA CTPAXOBAHHE OT HECYACTHEIX
CITyHa€B Ha MPOH3IBOACTEE H NpodecCHOHATEHEIX 3a00TeBaHni,

3) Ha otaex, ofecnedHBaeMeli yCTAHORIEHHOH IPOAOIKHTETEHOCTBIO
paboyero BpeMeHH, NpPeJOCTABICHHE E/KEHEMeTBHBIX  BEIXOOHBIX  JHefi,
Mpa3THHYHBIX JHEH, 4 TaKKe OT1aYHBAEMETX e/KETOqHEX OTIYCKOB.

4)  Ha obnennnenne B npodeccHOHATEHEE COMOEL



7. IPABA AIIMHHHCTPALIHH.

7.1. Paseacuares [Ilpaemna BHYTpeHHEro TPYAOBOTO  PacTIOPAKA,

ONpeNendTs, KOPPEeKTHPOBaTh TPYIOBYH QYHKIHIO B COOTBETCTEHH ¢ TPYAOBRIM
3AKOHO/IATELCTBOM.

7.2. [lasate ykasaHHa obf3aTenbHele Onf NogdHHeHHOTO paGoTHHKA M
OLIEHHBATh PE3YILTAT ro paboThL.

7.3. Kontpormuposark cobmoneHHe 3aKoHOB, [IpaBHN  BHYTPEHHOrO
TPYI0BOTO PacTIOpAKA.

7.4. Tloompats paboTHEKA B COOTBETCTBHH CO CBOEH KOMIIETEHITHEH.

7.5. 3naTh obcTaHOBKY B TpYIOBOM KOIUVIEKTHBE, MCHXOMOTHYECKHil
KIHMAT H YPOBEHb JET0OBEIX B3AHMOOTHOINEHHHA Mexay paboTHHKaMH.

8. PABOYEE BPEMS H EI'0 HCIIOJIB30BAHHE.,

8.1. 3a ofpasuosoe  BHEONHEHWe  TPYAOBBIX  offsaHHOCTEI,
NPOAOIAHTENLHYI0 H DesynpeuHyw paboTy, HOBATOPCTBO B TPYOE H JApYIHE
NOCTHXEHHA B paboTe npUMeHstoTes cornacHo (cr. 191 TK Pd):

a) Harpa#aeHHe LIeHHBIM NOJAPKOM, IO9eTHOH rpaMoToi;

6) npeacTaBieHHe K 3IBAHHIO JTYHIIEro no npodeccun;

B) BblIa4ya MpeMHH;

r) ofbaBneHHe GNarolapHOCTH.

8.2. 3a ocobeie TpynoBele 3acayrH paGOTHHKH [NpPeICTABIAIOTCA B
BEIIECTOAINHE OpraHbl K HAarpAXNECHHID OPACHAMH, MeIaniMH, HATPYIHBIMH
JHAKAMH H K MPHCBOEHHID MTOYETHRIX IBAHM.

9. B3BICKAHHWE 3A HAPYHIEHHSA TPYJIOBOH JHCIHILTHHLL

HapymeHn#e Tpyn1oBoi IHCHHILTHHEL, T.e. HEHCMOAHEHHE HIH HeHaJlemallee
MCMOJHEHHE M0 BHHE palOTHMKA BO3NOMKEHHBIX HA Hero ofs3aHHOCTEM,



BIedeT 3a coboil Hanosenue B3wickanus agmuancTpamed OCTBY «LICTICH]]
«Cemeps» YepusHckoro pafiona» Benropomckoi ofnacTw HIH TIpHMeHEHHE
mep oblecTEeHHOTO Bo3efCTBHA.

9.1. 3a HapymeHHe TpyaOBOH IHCUMILIMHEL anMuHHcTpaimms OCIBY
«lICTICn]] «Cembs» Yepuanckoro pafionas Benropomckofi ofnacTH NpHMeHAET
creayiollHe THCIHIITHHAPHEIE BIBICKAHMS: '

A) 3ameyanne;
b) Brirosop;
B) vBonbHEHHE;

3aKOHONATENRCTEOM O JHCUHIIHHAPHOH OTBETCTBEHHOCTH, YCTaBaMH H
MOJOMEHHAMH © [AMCLUHMI/IHHE MoryT OBITE NpedycMOTpeHB H JApYIHe
JHCIHILTHHADHEE B3IRICKAHHA. 34 KaKABIH NPOCTYNOK MOMKeT OBITE NMpPHMEPHO
TONBKO OOHO JHCUHNNHHAPHOe B3eickaHwe. Ilpukas o nNpHMeHeHHH
IHCLMILTHHAPHOTO BIEICKAHHA C YKajaHHeM MOTHBOB o0BsBIseTcH pabOTHHKY NoJ
pACIIHCKY.

9.2. Jlo momOWEHHA BILICKAHMS OT HAPYIIHTENS TPYAOBOH MHCLIHTUIHHEL
domaHel GeiTe 3aTpefoBansl ofbAcHeHHA B nuckMeHHOM BHIe. OTras paboTHHKA
1aTh OOBACHEHHE HE SBIAETCA MPENATCTEHEM 118 NPHMEHEHHA THCIHIUTHHAPHOTO
BIHICKAHHA.

0.3, IlpH HaNmOMEHHH QHCUHILIMHAPHONO B3BICKAHHA NOJDKHB YYHTBIBATECH
TAKECTH COBEPIIEHHOTO MPOCTYNKE, 0OCTOATENLCTES [TPH KOTOPOM OT COBEpILEH.

9.4. JlncuuniuHapHoe B3HICKaHHe OOBABIACTCA B NpHKase W coobmaercs
paboTHHKY Non pocnHck B 3-X OHesHBIA cpok. [lpHkas moBogHTCs 10 CBe/IeHHS
paborarkos OCIBY «LICTICH][] «Cemesi» Uepranckoro pafiona» bearopojckoi
obnacTH.

JHcUMIIMHADHOEe B3LICKaHWe MoxeT OuTE 00ManoBaHo B TOPAIKE,
YCTAHORIEHHOM 38KOHOJATENECTBOM.

B TeweHHe cCpoka OeHCTBHA [MCUMMIHHAPDHOTO B3EICKAHHA MEpE
MOOIIpeHHA K paboTHHKY He MPHMEHAITCA



